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Application URL 
Users can access the application in Mozilla Firefox or other using Url  

https://makaut.mastersofterp.in/ 

Login 
Every Department is given a Username and Password for authenticity and security 

purpose. Without having valid Username and password, application will not be 

functional. Enter valid User name and password & click on <Login> button. If User 

name and password is valid, then main screen of this application appears, otherwise Re-

enter the correct User name or Password. 

 

 

Figure – Login Screen  

  

https://makaut.mastersofterp.in/
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Home Screen 
After successful login user can see following Home Screen in their browser with menus 

along with Change Password and Logout link on upper right corner of the screen.  

 
 

 
 

Figure – Home Screen  

Course Registration approve by Mentor /Faculty Adviser  
This form is used to approve the Course registration form registered by the student. 

This form includes: 

 Session - Select session from drop-down list. 

 School / Institute name - Select School / Institute name from drop-down list. 

 Degree - Select Degree from drop-down list. 

 Program/Branch - Select Program/Branch from drop-down list. 

 Semester - Select Semester from drop-down list. 

 

Then Click on <Show Student>. 
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Figure – Course Registration Approval  

Then Select the students and Click on <Bulk Approve>. 

 

Link – <Approved Report> 

 

Figure – Course Registration Approval Report  
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Teaching Plan Entry  
This form is used to create the teaching plan for particular course/subject by faculty 
login. 

Link – Academic -> Faculty Related -> Teaching Plan Entry 

This form includes: 

 Session - Select session from drop-down list. 

 Scheme - Select scheme from drop-down list. 

 Semester - Select semester from drop-down list. 

 Subject Type - Select subject type from drop-down list. 

 Course Name - Select course name from drop-down list. 

 Section - Select section from drop-down list. 

 Unit No - Select unit no from drop-down list. 

 Topic code - Select topic code from drop-down list. 

 Topic description - Select topic description from drop-down list. 

 Lecture Dates - Select lecture dates from drop-down list. 

 Lecture Slots - Select lecture slots from drop-down list. 

 

Note: - Either faculty enters one by one or can upload the teaching plan for 
the selected courses in the given format. 

 

 

Figure – Teaching Plan Entry   
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Figure – Teaching Plan Schedule Format 

 
 
Link <Upload Excel Teaching Plan> for the respective Degree. 
 
Here Faculty can update the teaching plan in bulk with this excel format. 

 

 

Figure – Teaching Plan Excel Format  

Attendance by Faculty  
This form is used to mark the attendance of student by faculty for the allotted courses as 

per the allotted slot in the Time Table of particular semester.  

Link – Academic -> Faculty Related -> Attendance by Faculty 

 

This form includes 

 Session – Select session from drop-down list. 
 Scheme Type - Select Scheme Type as Old or New. 

 
Once the desired data is selected, it displays the courses as shown below. Select the  
Date for which you want to mark the attendance.   
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Figure – Attendance Entry  

Then click on the <Subject>. 

 

Figure – Subject details for Attendance 

 Attendance Date – Select attendance date. 
 Class Type – Select class type from the drop-down list “Regular Class”. It 

appears the field “Period”.  

 Topic Covered – The topic cover will come automatically as per the defined 
teaching plan. 

 By default, it shows all the checkboxes are checked for all the students i.e. marked as 
“Present’. In the field “Present”, it shows the student count. Uncheck the checkboxes for 
the students which are absent and its count will be shown in the field “Absent”. 

 

 



User Manual for Academic Activities 
 

Developed by MasterSoft, Nagpur Page 7 

 

Figure – Attendance Details 

 

 

Link<Attendance Register> - Click on the link, it appears the following screen.  

 

Figure – For Daily Attendance Report 

 

From Date & To Date - Enter the desired date range and click on <Daily Attendance 
Report>. It displays the report in EXCEL Format as shown below. 
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Figure – Daily Attendance Report in Excel Format 

 

Alternate Attendance   
This form is used to mark the Alternate attendance of student by faculty for the allotted 

courses as per the allotted slot in the Time Table of particular semester.  

Link – Academic -> Attendance Management -> Alternate Attendance Allotment 

This form includes: 

 Attendance Date - Select Date. 

 Attendance Type - Select Attendance Type e.g. Mutual Class, Engage Class, and   
Swapping Class from drop-down list. 

 

Figure – Alternate Attendance Allotment 

Select the Subject list and then <Taken Faculty> from the drop-down list and then 

submit. 

In Case of any difficulty, User can contact MasterSoft Support Engineers 

during office hours on following numbers.  

Salman Khan   – 8329679511, Shubham Gour - 9356762658 

You can also mail us on <mis.makaut@mastersofterp.co.in> 
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Application URL 
Users can access the application in Mozilla Firefox or other using Url  

https://makaut.mastersofterp.in/ 

Login 
Every Department is given a Username and Password for authenticity and security 

purpose. Without having valid Username and password, application will not be 

functional. Enter valid User name and password & click on <Login> button. If User 

name and password is valid, then main screen of this application appears, otherwise Re-

enter the correct User name or Password. 

 

 

Figure – Login Screen  

 

 

  

https://makaut.mastersofterp.in/
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Home Screen 
After successful login user can see following Home Screen in their browser with menus 

along with Change Password and Logout link on upper right corner of the screen.  

 
 

 
 

Figure – Home Screen  

 

Course Creation 

In course creation menu user can create the courses under the particular scheme along 

with the definition of exam marks patterns. 

Link – Academic >Coordinator Related >Course Creation. 

This Form includes fields such as: 

 Degree – select degree. 
 Department - select department name. 
 Branch - select branch. 
 Scheme - select scheme. 
 Semester - select semester. 
 Existing Courses / Paper – Select the course /paper from drop-down list if you 

want to modify the already defined subject.  
 Code - Enter the course code. 
 Course name - Enter the course name. 
 Lectures, Tutorials and Practical – Enter the number in the respective fields. It is 

the no. of lectures/tutorials/practical to be conducted in the session. 
 Total – It automatically calculates the total according to the no. entered in the 

fields Lectures, Tutorials and Practical.  
 Subject type - Select the subject type from drop-down list. 

 BOS Dept – Select the BOS (Board of Studies) from the drop-down list. 
 Semester – Select semester from drop-down list.  
 Elective group - Select the group from drop-down list. 
 Paper Hrs – It is the time given to solve the paper in the examination. 
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 Credits – Enter the credit points for the course.  

 

 

Figure – Course Creation  

 

On submitting the record, it adds the course in adjacent table ‘Course List’ (right 
bottom). Same course can also be seen in the drop-down list of field ‘Existing Courses’ in 
the upper field set ‘’Selection Criteria’ (left top) to modify the course. 

<Modify Existing Course> - To modify existing course, select Degree, Branch, 
Path/Scheme. Click on the drop-down of field ‘Existing Courses’, it displays the courses 
on the basis of above selection criteria. Select the course. Click on <Modify Existing 
Course>, it fetches the details in the respective fields of field set ‘Course Details’. 
Modify the details as per requirement. 

Class Section/ Enrollment No. Allotment 

In Section/Class Roll No. Allotment menu user can allot section to particular student of 

selected branch or degree. 

Link – Academic > Post Admission >Section/Class Roll No Allotment. 

 Institute Name – select institute. 
 Admission Batch – select admission batch. 
 Degree – select degree. 
 Branch - select branch. 
 Semester - select semester 
 Click on filter to get the student list. 
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Figure – Section Allotment   

 

Offered Courses 

For every new Session out of available subject list of elective and core, only few are 

offered and to mark subjected offered in the current session this form will be used. Only 

offered subjects will be available for Student during course registration, Student can 

select elective as per their choice. 

Link – Academic > Coordinator Related >Offered Courses. 

This Form includes fields such as: 

 Session – Select session. 
 Degree – Select degree. 
 Branch - Select branch. 
 Scheme – Select scheme. 
 Offered - Check Mark for Offered. 

 

Figure – Offered Course 
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Bulk Course Registration 

This utility is developed to register Student for common courses at once. This Utility will 

be useful when common courses are offered to all Students or no Elective offered to 

Students. In Bulk Course Registration menu user can filter desired Students for 

registration and can select specific papers/subjects from the list.  

 Link – Academic > Coordinator Related > Bulk Course Registration.  

This form includes: 

In case if Students registration is already done, his name will display in the list, but User 

can not select the Student. User can select only those Students who are added newly in 

the list.  

 Admission Batch – Select admission batch. 
 Session – Select Session 

 School/Institute Name – Select School/Institute. 
 Degree – Select degree. 
 Programme/Branch - Select branch.  
 Scheme – Select scheme. 
 Semester - Select desired semester. 
 Section - Select desired section from list. 

Click on Submit button to complete the registration. 

  

Figure – Bulk Course Registration 
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Batch Allotment (For Practical) 

This form is used to allot the batch to students.  

Link – Academic > Coordinator Related > Batch Allotment. 

 This Form includes fields such as: 

 Session-Select Session 

 School/Institute Name - Select School/Institute. 

 Degree – Select the degree from drop down list. 
 Programme/Branch-Select Branch from drop down list. 
 Scheme – Select the scheme from drop down list. 
 Semester – Select the semester from drop down list 
 Subject Type – Select the subject type. 
 Course - Select Course. 
 Section – Select Section. 

Once you fill the entire details click on Filter button to see the Student list. 

 Then select the students which you want to assign then select on Attendance for 

Tutorial/Practical and select the batch. 

 Click on save button to save the information. 

 

 

Figure – Batch Allotment 
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Course Teacher Allotment  

Once Course Registration gets completed, Subject can be allotted to respective Teacher / 

Faculty Members. In subject allotment menu user can allot teacher for particular course.  

When users click on this menu following window will appear on screen.  

Link – Academic > Coordinator Related > Course Teacher Allotment. 

 This Form includes fields such as: 

 Session- Select Session 
 School/Institute Name - Select School/Institute. 
 Department - Select Department. 
 Degree – Select the degree from drop down list. 
 Programme/Branch-Select Branch from drop down list. 
 Scheme – Select the scheme from drop down list. 
 Semester – Select the semester from drop down list 
 Course - Select Course. 

Show – Click on Show button to see the Faculty list  

Then select the faculty which you want to assign and then select on Section and if you 

want additional teacher then select on Additional Teacher as shown below. 

Submit – Click on Submit button to save the information. 

Report – Click on Report button to see the reports. 

Clear – Click on Clear button to cancel the newly entered information.  

  

Figure – Course Teacher Allotment 
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Once you fill all the information then click on <Additional Teacher tab> which are 
next right to the <main teacher tab>. 

This Form includes fields such as: 

 Session- Select Session 
 School/Institute Name - Select School/Institute. 
 Department - Select Department. 
 Degree – Select the degree from drop down list. 
 Programme/Branch-Select Branch from drop down list. 
 Scheme – Select the scheme from drop down list. 
 Semester – Select the semester from drop down list 
 Course - Select Course. 
 Section – Select section. 

Show – Click on Show button to see the Faculty list  

Then select the faculty which you want to assign and then select on Submit. 

 

 

 

Figure – Additional Teacher Allotment 
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Teacher Student Allotment  

This form is used to allot the teacher to students.  

Link – Academic > Coordinator Related > Teacher Student Allotment. 

 This Form includes fields such as: 

 Session-Select Session 

 School/Institute Name - Select School/Institute. 

 Department - Select Department. 
 Degree – Select the degree name for which teacher is allotted. 

 Programme/Branch-Select Branch from drop down list. 

 Scheme – Select the scheme from drop down list. 
 Semester – Select the semester from drop down list. 
 Course type – Select the subject type e.g. theory, practical etc. 
 Course – Select the course name for which teacher is allotted. 
 Section-Select section from drop down list. 

  
Filter - Click on <Filter> button to show student list on the basis of above filtration.     
 Teacher – Select teacher to be allotted to the students. 
 Student list – Select students from list to whom the above selected teacher is to 

be allotted. 

  

 

 Figure – Teacher Student Allotment 
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Faculty Advisor/Mentor  
 

This form is used to allot the Faculty advisor/Mentor to students.  

Link – Academic > Coordinator Related > Faculty Advisor/Mentor. 

 This Form includes fields such as: 

 School/Institute Name - Select School/Institute. 

 Degree – Select the degree name for which teacher is allotted. 

 Programme/Branch-Select Branch from drop down list. 

 Department - Select Department. 
 Semester – Select the semester from drop down list. 

After you select all the details then select show student then select the student list and 
then select the Faculty advisor from the faculty advisor drop down list and then click 

on Assign FA. 
 
 

 

Figure –Faculty Advisor/ Mentor 
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Time Table Creation 
 

This form is used to create the time table for particular session and degree. 

Link – Academic -> Attendance management -> Time Table  

This form includes: 

 Session – Select session from drop-down list. 
 Degree – Select degree from drop-down list.  
 Program/Branch – Select branch from drop-down list.  
 Scheme – Select scheme from drop-down list.  
 Semester – Select semester from drop-down list. 
 Section- Select Section from drop-down list. 
 Slot Type - Select the Slot Type e.g. Morning slot, Afternoon slot etc. 
 Existing Dates – Select the Existing Dates.  
 Time Table Start Date – Select the Start Date. 
 Time Table End Date – Select the End Date. 

 
Fix the desired slots in the following table by drag and drop of faculty name in to the 
time slots. It can also add additional faculty of the subject and it can be done batch wise 
also which is shown as BAT-Batch etc. below the slots. Once it is fixed, details such as 
day and time for the subject can be seen in following table “Time Table”. 

 

Figure - Time Table Creation 

 

In Case of any difficulty, User can contact MasterSoft Support Engineers 

during office hours on following numbers.  

Salman Khan   – 8329679511, Shubham Gour - 9356762658 

You can also mail us on <mis.makaut@mastersofterp.co.in> 
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Application URL 
Users can access the application in Mozilla Firefox or other using Url 

https://makaut.mastersofterp.in/ 
 

Login 
Every Department is given a Username and Password for authenticity and security 

purpose. Without having valid Username and password, application will not be 

functional. Enter valid User name and password & click on <Login> button. If User 

name and password is valid, then main screen of this application appears, otherwise Re- 

enter the correct User name or Password. 

 
 
 

 

Figure – Login Screen 

https://makaut.mastersofterp.in/
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Home Screen 
After successful login user can see following Home Screen in their browser with menus 

along with Change Password and Logout link on upper right corner of the screen. 

 
 
 

 
Figure – Home Screen 

 

 

Supplementary Exam Form Fill up  

From this page students can fill the backlog supplementary exam form. 

Link – Examination > Student related > Supplementary Exam form fill up. 
 
 

 
 

                                Figure – Supplementary Exam form Fill up 
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Select the semester from the drop down list and according to that the list of backlog 
course got displayed. 

Click on “Submit” button and then Click on “Online payment” button for exam form 

payment. 

 

 

    Figure – Submit Exam Form 

 

 

      Figure – Online Payment 

 

After Online payment the exam registration is completed from student login then 

students can download the registration slip
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                    Figure – Registration Slip 

 

NOTE : Examination Fees For Backlog Papers Rs. 1000 per Semester. 

Please Ensure to submit the Examination Fees by Online Payment to 

get the Exam Admit Card and to Appear in the Examination. 

 

 

 



Examination Process 



Use this link to 
Login

Enter Username

Enter Password

Click here to 
Sign In



This is the first page after Admin Login

Any recent activity 
done on the Portal

Total No. of exams Set

Total no of 
Candidates



kkkk Click here to add a 
new topic name 

Previously 
added 
Topics



Select subject 
within which the 
Topic will be 
added



Enter Topic Name

Check if it is Active 

Click on Submit



Newly created Topic will be Reflected 
here.

Change the 
status 
from 
active to 
inactive 
if 
Unwanted 
or is 
created by 
mistake 

By clicking 
on this 
option we 
can also 
edit 
details of 
a 
previously 
created 
Subject .



Select 
Subject to 
add 
Objective 
Questions.

Select 
Topic to 
add 
Objective 
Questions.

Click here to add a 
new Question



Check if question will consist of 
text or Image 



We can Insert 
an Image file 
by clicking on 
Browse files 
and attach it 

to the 
Question. We 
can also do 
the same to 
add an image 

in the 
Options .



By Clicking on this 
option we can access 
the HTML editor .

HTML Editor To add Math and Latex 
Equations



Maths Equation Editor

Latex Equation 
Editor 



Click here to add 
Difficulty Level.

Select CO

Select the 
Correct Answer .

Select Marks  
allotted for 
the Question 

Check if Active 

If any Justification 
of Correct Answer is 
Required.

Click on Save



We can also Import a Question 

Click here to download 
the Format of the 
Excel Sheet



An Excel File will be Downloaded , showing the 
required format for importing the Questions in the 
System.

Enter the data under the Headers respectfully and 
then save the data .



Select the 
Subject under 
which the 
Question will be 
added.

Select and 
Browse the Excel 
Document and 
upload the file .

Click on Verify 
Excel Data



After clicking on verify 
Excel data it will give 
a report regarding Each 
column in the Excel 
Sheet 

If the data is shown 
in red color then an 
issue is found in the 
mentioned Rows of the 
Column.



List of 
previously 
created 
exams 

along with 
their 
Status

Click here to create an Exam

We can also print all Exam 
Details



Select Subject 
for Exam

Select Exam 
Start date 

Set Exam Start 
Time 

Check If 
Active 

Click on Next 

Set Exam 
Duration

Set Name of the Exam



Select exam 
time to be 
Flexible / 
Non Flexible .



Types of 
questions to be 
set for the Test



Selection of Layout 
of Questions to be 
Set

Click on Next 

No of Question 
Paper sets to be 
included in the 
test

Count of 
objective 
questions 
based on 
Difficulty



Select the Batch of 
Students 

Appearing for the 
Test

Click on Next 



Elect the Candidates 
which are supposed to 
appear for the test

Click on Next 



Time for Submission 
of the test to be 
allowed after 

Set Passing marks for the 
Test

Show result 
immediately 
after the 
test



Instructions to be shown to 
the candidate before the start 
of the test Click on Save 



Select Subject 
Select Exam

Click on View Candidate 

Select 
candidates 
to publish 
their 
Results to 
their 
Student 
Login .

When data is 
published it will be 
posted as a result 
for test on the 

Students Login Page .



Using this feature we 
can do live tracking of 
Exam

Select Exam to 
Check Activity

Select Subject

Information 
of Students 
appearing in 
the Test

Record of all 
MalPractice is Saved 
over Here

IP Address of the Device 
of the Candidate

Browser details 
of the Candidate



Select 
Subject

Select Exam

Order of Student 
List

Click on Show

Details of Candidate Test Results



Select Subject 

Select Exam 

Name of the 
Candidate

Click on 
Show

Detailed 
Report of 
all answers 
selected by 
the 
Candidate 



THANK YOU



Use this link to appear for the 
Test 

Enter Username

Enter Password

Click here to 
Sign In



Upcoming exams to be appeared by the Candidate

This is the first page we come across after we login 



List of Exams 
Completed by the 
Student.

Candidate can search a 
specific test



List of Exam which 
candidate has 
missed to Appear 
for 

Candidate can also 
search for an Exam



In this section , candidate can check the details of any Exam he/she 
had appeared For .

Total 
marks Result of 

the Test

Marks 
Obtained

Passing 
marks for 
the test



For candidate to appear in a Test 

Search for the test 

Click on 
Proceed



Make sure the Checkbox is 
ticked 

Click on Confirm 



Set of Instructions set 
by Admin

Click on Begin 
Test 



Click on OK 



Select the 
correct Answer 

Click on Save & Next to 
proceed  

Click on Clear to remove your selection

To mark the question and 
move forward in the test



Marked for 
Review

Saved Questions



Candidate can Type and justify correct answers 
briefly  

Candidate can also Attach image files by 
writing required answers on a sheet of paper 
and Uploading .



After finishing 
the test , 
click on Review 
and Submit .

Please click on Save and Next before clicking 
on Submit 



Summary of all the 
Questions Attempted by 
the Candidate 

Click on 
Finish 



Click on OK



Test has been successfully Submitted 



THANK YOU
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Application URL 
Users can access the application in Mozilla Firefox or other using Url  

https://makaut.mastersofterp.in/ 

Login 
Every Department is given a Username and Password for authenticity and security 

purpose. Without having valid Username and password, application will not be 

functional. Enter valid User name and password & click on <Login> button. If User 

name and password is valid, then main screen of this application appears, otherwise Re-

enter the correct User name or Password. 

 

 

Figure – Login Screen  

  

https://makaut.mastersofterp.in/
https://makaut.mastersofterp.in/
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Home Screen 
After successful login user can see following Home Screen in their browser with menus 

along with Change Password and Logout link on upper right corner of the screen.  

 
 

 
 

Figure – Home Screen  

 

IA Exam Mark's Entry 
This form is used for IA marks entry. 

Link –Examination-> Faculty Related -> IA Marks Entry by Faculty 

This form includes: 

 Session - Select session from drop-down list. 

 Course Type- Select Course Type from drop-down list. 
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Figure – IA Exam Mark’s Entry Page  

 

Then click on course name which you want for mark entry 

 Session - Select session from drop-down list. 

 Exam - Select Exam from drop-down list. 

Then click on Show Student then enter the marks. 

Then select Lock. 

Note: Once you have Lock the mark entry it can’t be modified so please re-

check and then lock. 

 

 

Figure – IA Exam Mark’s Entry 
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In Case of any difficulty, User can contact MasterSoft Support Engineers 

during office hours on following numbers.  

Salman Khan   – 8329679511, Shubham Gour - 9356762658 

You can also mail us on <mis.makaut@mastersofterp.co.in> 
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DISPATCH INWARD ENTRY:

DISPATCH MANAGMENT 



DISPATCH OUTWARD ENTRY: 



 

MEETING MANAGEMENT MODULE Flow 

 

Master Setups- 

 

Various master setups needs to be done. i.e. Committee master, Designation master, Member 
details, Member allocation. 

 

Committee master is to define various type of committees. 

 

 

 

Designation master is used to define designation of the members, who are included in a 

committee. 

 

 

 

Member details form is used to define the details about members. 



 

 

 

Committee member allotment is  used to select & assign members to a specific committee.  

 

 

 

 

Transactions- 

 

Plan & Schedule Meetings is used to schedule meetings & send notifications to 

authority/members.  Agenda details can be uploaded from this page. 

 



 

 

Agenda Details is to add any agenda to an existing meeting if required. 

 

 

 

Lock Agenda/Meeting is used to lock the agenda & meeting. This is done after every member 

has got prior intimation of the meeting schedule & confirmed their availability. As long as a 

meeting & agenda is not locked, the details can be updated. Notifications can be sent after the 

meeting is confirmed. 

 

 

 



MEETING MINUTES ENTRY - This form can be used to keep track of the minutes meeting. Kindly 

let us know if any enhancement is required  

 

 

 

 Search Meeting Details - This shows all the meeting list done till date. 

 

 

 

We have provided Reports for this modules also as shown below. 

 

 

  



FILE MOVEMENT 

FILE CREATION: 

 

 

 

 

 

 

  



FILE MOVEMENT TRACKING 

  



RECEIVE FILE 

  



STORE 

DEPARTMENT USER REQUISITION: 

  



TRACK REQUISITION 

 

 

 

 

 

 

 

  



REQUISITION APPROVAL 
 



ERP Flow for Finance Module 
⚫ Budget -- 
   
Select Company --> Master Setups --> Budget Allocation --> Budget Approval --> 
Reports 
 
Master Setups - 
 
Master setups like Ledger head creation, Receipt/Payment group, Final account 
group, Budget head creation, Ledger-Budget mapping are done first. 
 

Highlight



 
  
Budget Allocation - 
 
Budget allocation is done using the budget allotment entry form. Also revised budget 
for the same financial year or proposed budget for the next financial year can be 
allocated if needed. 
 

 
 
Budget Approval - 
 
Budget approval can be done using budget approval page. Revised budget for the 
same financial year & proposed budget for the next financial year can be approved 
using this page. 

Highlight

Highlight



 
 
 
⚫ PROJECTS-- 
 
Select Company --> Project Definition --> Expense head definition --> Project sub 
head & budget definition --> Reports 
 
Project Definition- 
 
User define projects using this form. 
 

 
 
 Expense head definition- 
 
Expense heads is defined using this form against the projects defined previously. 
 

 
 
 



Project sub head & budget definition- 
 
Project sub head against the expense head is defined in this page along with the 
budgeted amount. 
 

 
 
⚫ Direct bill Entries -- 
 
Select Company --> Master Setups --> Direct bill raising --> Bill verification --> Bill 
approval --> Reports 
 
Master Setups - 
 
Passing authority & path needs to be defined. 
 

 

 



 
Direct Bill Raising - 
 
User can use this form to process bills. 

 
 
Bill Approval & Bill Verification - 
 
The processed bill is now forwarded to the verification & approval authority 
respectively as per the defined approval path. 
 

 



 
 
⚫ Account Voucher/Bulk voucher entries -- 
 
Select Company --> Master Setups --> Account voucher Creation/Bulk voucher 
creation --> Voucher verification --> Voucher approval --> Reports 
 
 Account voucher Creation/Bulk voucher creation- 
 
User can process Payment, Receipt, Journal, Contra vouchers & Bulk payment 
vouchers. 
 

 
 

 
 
 Voucher Verification & Approval- 
 
The processed voucher is forwarded to the verification & approval authority 
respectively as per the defined approval path. 



 

 
 
⚫ Voucher Online Payments -- 
 
After any voucher is verified & approved, using this page payment can be made 
through ERP. This facility is currently not in use.  
 

 
 
⚫ Fee Transfers  -- 
 
This facility is provided to transfer fees collected through ERP to finance module. 
 

Fee Transfer for fees collected from Students- 
 
Select Company --> Fee - ledger head Mappings --> Department Mappings --> 
Student fee transfer 
 
 Fee head- Ledger Mappings- 
 



This functionality is used to map the fee heads with the ledger in the finance 
module. 

 
 
 Department Mappings- 
 
This form is used  to map the finance/payroll department with the academic 
department. 
 

 
 
Student fee transfer- 
 
Fees collected through ERP is transferred to the finance module. 
 



 
 

Fee Transfer for fees collected through ERP from Affiliated Colleges- 
 
Select Company --> Affiliated Institute Ledger Mapping --> Affiliated fee transfer 
 
 
Affiliated ledger Mapping- 
 
Affiliated fee heads are mapped with ledgers using this page. 
 

 
 
 
Affiliated Fee Transfer- 
 
The fees collected from affiliated fees module is transferred to the finance module 
using this page.  
 



 
 

Fee Transfer for fees collected through Other portals - 
 
This functionality is used to transfer fees collected through other portals. 
 
Select Company --> Affiliated ledger Mapping --> Affiliated Other College fee 
transfer 
 
Affiliated ledger Mapping- 
 
Affiliated fee heads are mapped with ledgers using this page. 
 

 
 
Affiliated Other College fee transfer- 
 
The fees collected from other portals is transferred to the finance module using this 
page. Once transferred the receipt voucher is created in the finance module. 
 
 



 
 
⚫ Salary Transfers  -- 
  
This facility is provided to post the salaries processed in the payroll module to 
finance module. 
 

Payroll Transfer- 
 
Select Company --> Account Payroll head mapping --> Account Payroll Transfer  
 
  
Account Payroll head mapping- 
 
Pay-heads are mapped with the ledger heads using this form. 
 

 
 
Account Payroll Transfer- 
 
This page is used to transfer the payroll data to finance. User can also delete the 
transfer using Delete transfer functionality. 
 



 
 

 

 
Supplementary Transfer- 
 
Select Company --> Supplementary head mapping --> Supplementary ledger  
Transfer  
The process is same as the Payroll transfer module. 
 



 
 

Pension Payroll Transfer- 
 
Select Company --> Pension Payroll head mapping --> Pension payroll ledger  
Transfer --> Delete transfer (if required) 
 
The process is same as the Payroll transfer module. 
 

 



 
 

 
 
 
 
 
 
 
⚫ REPORTS -- 
 
Various type of reports are generated through ERP. Few of the reports are 
mentioned below. 
 
1. Day Book Report 
 

 
 



2. Balance Sheet report 
 

 
 
3. Bank Book Report 
 

 
 
4. Budget Report 
 

 
 
 
 
 



5. Bulk Payment Report 
 

 
 
6. Bulk Voucher Print 
 

 
 
7. Income Expenditure Report 
 

 
 
8. Journal Report 

 
 
 



9. Ledger Report 
 

 
 
10. Receipt Payment Group 
 

 
 
11. Sponsor Project Report 
 

 
 
12. TDS Report 
 

 



13. Track Bill Report 
 

 
 
14. Trial Balance Report 
 

 
 
15. Track Voucher Report 
 

 
 
Most of the reports are having excel & pdf download option. 
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MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL N (Formerly WEST BENGALUNIVERNIT OF TECUNOLOGV) Main Campus: NH 12, Haringhata, Post Qice Simhat, Police Station Hnringhata, Pin-741249 Ciy Campus: BE-142, Sector - Salt Lake, Kolkata -700 064 

SERVICE/WORK ORDER 

WEBEL TECHNOLOGY LIMITED (A Govt. of w.B. Undertaking) Plot-5, Block-BP, Sector-V, Salt Lake City, Kolkata-700091 
Webel Bhawan, Block-EP & GP, Sector-V, Salt Lake City, Kolkata-700091 
(033) 2367-3403-06 
(033) 2367-9418 (Fax) 

In favour of: 
Address: 

Regd. Ofice: 

Phone No.: 

Fax: 

Sub.-Sernice Level Order for the Deployment, training & Implementation of Cloud-Based ERP 
Solution-RF-CAMPUSO from EM. 

In reterence to your Service Level Order and as per the Aproval by the Appropriate Authority of the 
Uiniversiny the following onder is being given to you for the deptoyment, raming & implementation of 
cloud-based ERP Soluion RF-CAMPUSC from EM ((riginal Sofiware Developer and Copyrighted 
with Ms MasterSofi ERP Sohutions Pu. Lud Nagpur) in PEX Model to the seope detailed in Service 
Order vide no. SRV/SCS00064/20-21 dated 24-12-2020 issued by the Universiv. 

This Agreement signed on S"of January. 2021 between Webel Technology Limited (A Govt. of W.B 
Undertaking). Ko!kata West Bengal, India represented by their CEO Mr. Somnath Chatterjee. Plot-5. 
Block BP, Sector V, Salt Lake City, Kolkata - 700091 the first party (hereinafter called the System 

Integrator) 
And 

The Registrar, Dr. P. P. Lahiri,Maulaña Abdul Kalam Azad Technological liniversity (MAKAUT) West 
Bengal.India - the sccond party (hereinafter called Customer/ Institute/ University) 

This agreement is undertaken for the deployment, training & implementation of eloud-based ERP 
Solution - RF-CAMPUS" from OEM (Original Software Developer and Copyrighted with M/s 

MasterSofi ERP Solutions Pvt. Ltd. Nagpur) in OPEX Model to the scope detailed in Purchase Order 
(PO) vide no. SRV SCS/00064/20-21 issued by MAKAUT West Bengal Dated 24.12.2020 to Webel 
Technology Limited. 

Further, the customer's genuine and technically feasible requirements shall be agreed separately with 
mutual consent & be delivered by OEM. This Agreement may be amended only by a written instrument 
signed by a duly authorized representative of each of the Parties. The Offer by Webel ltd. made to 
MAKAUT WB. PO by University dt. 24.12.2020 is part of this Agreement. 

In the witness thereof, the parties hereby agree ás follows: 

1. The agreement shall mean, this agreement and any sechedule and Amexure(s) attached to it or 

incorporated in it by reference including addernda issued in this regard and words and expressions 

shall have the same meanings as are respectively assigned to them in the conditions of coutract 

referred to. 

2 This agreement shall be for the period of five years, subjeet to perlormance appraisal in each and 

every yeur which can be renewed therealter by written consent of all the parties. OEM owns the 
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MAULANA ABUL KALAM ATAD UNIVERSITY OF TECHNOLoGY, WEST BENGAL 
(Formerly WEST BENGAL UNIVERSITY OF TECHNOL0GY) 

Main Campus: NH 12 Haringhata, Post Office -Simhat, Police Station-Haringhata, Pin -741242 
City Campus: BF-]142, Sector -1, Salt Lake, Kolkata -700 064 

IPR and reserves the right to integrate suitable changes in product or product platform due to 

changes in technologies User Demands and the same shall be available to University by 

mutually agreed terms and conditions. 

All the parties shall follow the law of country &carry out thte obligations /responsibilities as set 3. 

out here under. 

4. Official language - Official lamguage for oral and written communication is English. 

5. Confidentiality - All Parties (acknowledges and agrees to maintain the confidentiality of 

Confidential Information (as hereafter defined) provided by the other Party (the "Disclosing 

Party") hereunder. 

6. Non-solicitation Neither Party will, without the consent of the other Party, will employ or offer 

to employ directly or indirectly any person engaged or previously engaged by the other in any 

capacity in relation to the project, during the subsistence of this Agreement and until a period of 

24 months has expired after the termination or expiry of this Agreement 

7. For any delays from Customer side, Customer will provide sufficient extra time to complete its 

work. For all mistakes made by Users and noticed at later stage, correction at User end may not 

be possible. So, in such cases, Customer will communicate the same to the Implenmentation Team 

in writing via email for corrections. 

8 Implementation Team shall not be held liable for any delay or failure in its obligations, if such 

delay or failure has resulted from a delay or failure by or on behalf of Customer to perform any of 

Customer's obligations. 

9. For any extra work which is beyond the scope of work as defined in Annexure-1& also re-work 

such as repetitive data migration, re-processing of data due to last minute changes in rules by 

Customer, wrong data entry by Users of Customer, delayed data entry, extra last moment rules; 

Supplier is entitled to get extra revenue to be generously & genuinely decided by Customer's 

management against invoice raised by the Supplier. 

10. In case of additional branches/institutions/.., any development done, which is not a part of agreed 

PO, shall be chargeable as per the change in scope, even if the client is in warranty 

11. Termination for Material Breach - Either Party may terminate this Agreement immediately by a 

written notice to the other Party (i) in the event of a material breach by the other Party, by a 

Registrar 
Maulana Abul Kalam Azad University 
of Technology, West Bengal 
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MAULANA ABUL KAILAMAZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL 
(Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) 

Main Campus: NH 12, Haringhata, Post Office -Simhat, Police Station-Haringhata, Pin -741249 
City Campus: BE-142, Sector -1, Salt Lake, Kolkata -700 064 ====== =====S===========sm: 

m = = 

written notice immediately, it, the breach is not curable and by a written notice of 30 days, if the 

breach is curable and is not cured within the said notice period; or (ii) in the event of any 

proceedings in bankruptey, insolvency or winding up filed by or against the other Party or for the 

appointment of an assignee or equivalent for the benefit of creditors or of a receiver or of any 

similar proceedings. 

12. The Customer acknowledges that the provision of the Services hereunder by SI shall be on a 

nonexclusive basis and SI shall be free at all times to provide the services or perform obligations 

same or similar to thhe Services and obligations envisaged. 

13. Scope of Services under this agreement is detailed in PO &Annexure-I of this Agreement. 

14. Supplier/ OEM's responsibilities and obligations under this agreement are detailed in Annexure-

1. 

15. System Integrator's responsibilities and obligations under this agreement are detailed in 

Annexure-I1. 

16. Customer's responsibilities and obligations under this agreement are detailed in Annexure-IV. 

17. General Terms & Conditions of Engagement are detailed in Annexure-V. 

18. Payment Terms are as mentioned in PO and detailed in Annexure - VI 

19. Customer agrees that SI & OEM shall have the right to list Customer name in its marketing 

material and use Customer logo with respect to such listing and for reference purposes. Also, that 

sample data of Customer can be used in marketing presentations. 

20. Customer acknowledges and agrees that OEM owns and will continue to own all Intellectual 

Properties and Intellectual Property Rights in or attached to the Application System, including 

without limitation, in or attached to any enhancement and upgrades and any derivative works 

thereof even if made for, by or on behalf of Customer. Nothing contained herein shall be 

construed as a transfer, assignment, or conveyance by OEM to Customer of the ownership or title 

to the Intellectual Property or Intellectual Property Rights in or attached to the Application 

System or any enhancements, upgrades or derivative works thereof. No Royalty is applicable to 

Customer & OEM shall use these customizations in its standard product offerings. 

21. Copying of the Application System is prohibited in all circumstances. Neither Customer nor any 

Authorized User is authorized to sell, license, sublicense, distribute, assign, transfer or distribute 
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AIL ANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL (Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) Main Campus: NH 12, Haringhata, Post Office -Simhat, Police Station-Haringhata, Pin -741249 City Campus: BF-142, Sector -I, Salt Lake, Kolkata -700 064 :=================S===**==== 

or timeshare the Application System or otherwise grant any right under this Use Terms to any 
third party (other than Authorized Users). Customer is not entitled to, and shall not make or 

permit others to, reverse engineer, disassemble, de-compile, recreate, enhance, or modify the 
Application System or any part thereof or to create enhancements to or derivative works of the 
Application System or any portions thereof. 

Agreed by both parties. 

Signed, Sealed and Delivered by the 

Registrar said . MahsnaRagisilisarazeynivBrsit?. LahiriMAKAUT, West Bengal: 
Rorschof Technology, West Bengal 
omny known as West Bengal Uiversityal TechnolgaH 

NH-12, Wlard No 4, Simhat, Haringhataflagh-74149 Purchaser) 

the presencee of 

. PAL . Eul Bhowmilk 
Finance Oficer 
tMaulana Abul Kalam Azad University 

Date: 
EUNE F of Technology, West Bengal CSuvHANER PAL) 

Signed, Sealed and Delivered by the 
fFamerty knoWn as West Bongal Univarsiy of Technolog 
¥ad No-, Post Sirhal, PS.Hainghala, Hadia-741249, WB, HDA 

Koata Canpus: BF-142, Sec4, Salt Lako Ciy, Kolkaa-100724 

said (CEO, Webel Technology Limited, West * ******** ***'*'* ***'''*'*** ****''" 

Somnath Chatterjee 
Chief Executive Officer 

Webel Technology Limited 
(A Govt. of West Bengal Undertaking) 

. Bengal: System Integrator) 
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ANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL (Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) Main Campus: NH 12, Haringhata, Post Office -Simhat, Police Station -Haringhata, Pin -741249 City Campus: BF-142, Sector -1, Salt Lake, Kolkata -700 064 

ANNEXURE-I 
SCOPE OF SERVICES 

Procured modules of ERP system will be hosted on agreed Microsoft Azure Servers at designated location(s). 

Implementation team reserves the right to modify the Services Environment without impacting 
the Services. The Services may commence on the mutually agreeable dates. 

I. 

Permitted Use of Services: Customer's use of Applications System shall always be subject to the 
Licensing Conditions of the OEM. 

Il1. 

In case the Application System includes a third party software, and where such third arty licensor requires Customer to sign a license agreement, the Customer agrees to execute suchhird 
party software license agreement, which shall prevail upon any conflicting provisions herein. Such third-party software license agreement shall become a part of this Agreement. 

IV. 

Amount (R.) 
S.N. Description 

Approx. 06 08 
Lacs + Taxes 

Microsoft Azure Cloud 

Consumption will vary based on services utilized, Volume of Users... and 
Billing will be as per actual usage on monthly basis 

1 

Approx. 1.0Lacs 
Taxes 

Transactional SMS High Priority (Qty. 5.0 Lac SMS) 

Bulk Email Gateway - SendGrid (3.0 Lac Emails) 
Payments will be in INR as per the prevailing rates USD 250 Taxes 

-

4 Microsoft Office Licences As per Actual Quantity 

4560 axes 
Microsoft 365 A3 for faculty - Academic Per Year 

0 
Microsoft 365 A3 for students use benefit - Academic 

As per A_tuals 
5 Additional Dedicated Onsite Technical Resource (Per Annum) 

18% GST 
6 Applicable Taxes (Currently) 

As Appliable 
7 Any Other Consumable Services or Third-Party Licences 

V. Modules: As defined in Purchase Order dt 24.12.2020 

A. Student Life Cyele 

Data Import of Admitted Students 

Ari Bhowmik Online Fees Collection 
st Beng inance Officer 
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LANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL 
(Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) 

Main Campus: NH 12, Haringhata, P'ost Office -Simbat, Police Station-Haringhata, Pin-741249 
City Campus: BF-142, Sector -I, Salt Lake, Kolkata -700 064 

Academic Management 

Time-Table& Attendance 

E-Learning 
Online Exams 

Examination: Pre-Exam, Conduct & Post Examination 

Convocation Degree & Transcripts 

Alumni 

Student Feedback 

Hostel 

Training & Placements 

Mobile Apps 

B. Faculty Life Cycle 

Online Recruitment 

Employee Profile 

Payroll 

Bio-metric Attendance 

Leave Management 

Service Book 

PF & Income Tax 
Maulans Abul Kaam AZ 

r. Ari Bhowmik Ureve 

Appraisals (PBAS) 1Tarice Officer 
ulana Abul Kalam Azad University 

ney Anoeti as West Bengal University of TechinoiogY) 
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MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL 
(Formerly WEST BENGAL UNIVERSITY OF TECIUNOIOGY) 

Main Campusz NH 12. Haringhata, Post Oice Simhat, Police Station-Haringhata, Pin-741242 
City Campus: BF-142, Sector -L Salt Lake, Kolkata -700 064 

C. University Adm inistration 

University Setup- Masters, Roles, User Rights, Workflows.. 

College Administration Fees Collections from Colleges & Communications 

Accreditation Data Management- NAAC/ OBE for University Departments 

Finance & Accounts 

Library 

Purchase & Stores (Inventory control system) 

Portfolio (Investment) Management 
Mobile Apps. - Faculty, Staff & Management 

BI Dashboards for Management & Stake Holders 

General Administration Visitor Management, Vehicle Managerment, Minutes of 

Meeting, File Movement, Dispatch 

ANNEXURE-II 
RESPONSIBILITY OR SI 

WTL (SI) has hands-on experience in ensuring successful implementation of ERP and other third 

party solutions for several reputed Institutions, matching with their technical specifications & 

requirements. 

II. WTL (SI) Team will ensure that both Supplier/ OEM and Purchaser/ Institution are fulfilling their 

duties and responsibilities for the success of project 

SI team will ensure timely delivery of project deliverables from supplier/ OEM teamn 

IV. SI team will ensure best user cooperation from purchaser team in implementation of the project 

V. SI team will ensure proper SLA's are being met from either sides and In case of any escalations will 

call for a review meeting to discuss and resolve the same 

VI. SI will ensure all the payments are received from purchaser in time and are also remitted to supplier 

OEM 

VII. SI will ensure that OEM shall configure & provide access to procured modules, demonstrate, 

configure modules, train all Users & extend service suppórt to actual Users. Based on User interest && 

co-operation, the implementation duration is 5 to 6 months from the start of work. However, efforts 

will be made to catch all the important events live - such as Admissions, Fees collection, Accounting 

&payroll at the start of Financial year, course registration.....Customer also will extend full co-

operation for catching such events live in short span of time. 

VIII. SI will ensure that OEM Team will give adequate training to the Users in Campus and later best 

Online/0nsite support will be extended on request or from local office. 

IX SI will ensure that OEM will provide Onsite Resource for total period as mentioned in the Purchase 

Order for implementation period and the Customer will provide proper in-Campus 
Accommodation 

to Onsite Engineer(s) Free of cost. a 
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MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WF.ST BENGAL (Formerly WEST RENGAL UNIVERSIY OF rEUNO0,Y Main Campus: NH 12, Haringhata, Post Office Simhat, Police Station Haringhata, Pin 741242 
City Campus: BF-142, Sector I, Salt Lake, Kolkata 700 064 SI will ensure proper conduct of Implementation Team in Customer's premises & will follow the 

rules & regulations of Customer. In case of directive from Customer, will replace the onsite teamn 

X. 

member as feasible. 

SI will ensure that Custoner Data and processes privacy will be maintained only some parts 
snapshots of Data will be used by Supplier/ OEM for Migration. No Data will be ever shared with 
any third party. 

XI 

The Application will be configured to meet maximum possible requirements of the Customer and 
Customer will give a UAT once denonstrated. The accuracy will be ensured through the progess. Every new change is also to be tested & verified by Customer. 

X1 
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MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAI| (Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) Main Campus: NH 12, Haringhata, Post Office -Simhat, Police Station-Haringhata, Pin -141249 City Campus: BF-142, Sector -1, Salt Lake, Kolkata -700 064 
: 

ANNEXURE-IV' 
RESPONSIBILITY OF CUSTOMER- MAKAUT 

1. IT Infrastructure: For success of ERP, Customer shall immediately arrange & provide the necess 

IT Infrastructure such Computers, high speed internet, UPs. antivirus, furnished Office for n 

MIS staff. This Office will be used for User support, User MIS training. Processing assistance, 
Progress imeetings during the contract period of five year. Therefore, desired size of such plac 

200-300 sQ ft. & preferably shall have independent 24 x 7 accesses to Implementation tearmpr 
extra hour working. Room is owned by Customer & hence Safety, Security of the MIS room &ts 

equipment is sole responsibility of the Customer. Implementation team will ensure proper utilizatn 

of facilities for Official purpose only. 

Biometric RFID devices (LF & HF technology) with SDK, smart cards, Smart card readers, mo 

smart card reader & Lanyards, RFID printer are to be procured by Customer (wherever poss 

makes will be informed/suggested by OEM). 

UHF RFID Tags & devices for UHF RFID Library system, if required, will be supplied at standd 

cost. On RFID Hardware (LF, HF& UHF technology), hardly any warranty is given in India, He 

no/ very limited warranty can be extended for the same and will be communicated at the time f 

purchase. 

2. Knowledge Transfer: Customer shall provide all the 'Customer Materials' consisting of informatit 

rule book, material, data and other assistance (including knowledge transition) required 

Implementation Team to enable them to provide Services to the Customer in accordance with tis 

Agreement. 

3. Customer is sole owner of the data uploaded and is sole responsible for authenticity, accura 

correctness & legality of the data. 

4. Customer shall limit the access to Application and Hosting Environment only to the Authoriz 

Personnel. Each Authorized User shall follow the security policies and rules as have been notifi 

Customer will ensure that Services are for Customer's own business use only and agrees thate 

Customer shall not, in any way, commercially exploi� the Services otherwise. 

5. Customer shall provide one System Ad1ministrator for coordinating various acti vities with the Sl 

OEM Team in relation to ERP implementation. 

6. Customer shall provide written documentation of rules & regulations followed by Customer in ea h 

Dr. Ai Bhowmik every section. Based on this, ERP will be configured. 

itane 1ce uanu i Yalam A7d THe Customer, after demonstration of the modules, shall provide approval to the module within de 

a Wesl bonga Uinesy week from the date of demonstration. 
WNo 4, Pos: SuTna, PS.-Harngnata, Nadia-iA120, n 

22 Lanipus .BF-142, Se-), Sall Lake Cily, Kolkali-/000E4 8. Data Entry Work of old record in ERP is to be timely completed by Customcr's staff/ Data t'n y 

Operator. Various Sections / Departmernts of Customer will timely complete data entry of varid 
Registers, service books, Vouchers, stock books, cash Book, TR, forms etc. and will urgently ven 

and certify the entered data. Accuracy && validity of old data now maintained in cloud is se 

responsibility of the Customer. 

Transaction Data migration from existing sysien of Customer to MastrSoft system is within 

scope of 1the order. However Master data can be uploaded into lhe iew system it customer n 

provide the data in the standard data templates provided or can be directly entered by customer prr 

to go-live. 
aRr 

Registta Maulana Abud Kalam AzUni 
of Technology, West Ben al 
Forme:y krown as West Bengal Uni NH-12, Ward No-4, Sinhat, Haragha Nadia 
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MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL (Formerly WEST BENGALUNIVERSITY OF TE(NOL.OGV Main Campus: NIH 12, Haringhbata, Post Office Simhat, Police Station Maringhata, Pin -141247 City Campus: BF-142, Sector -1, Salt Lake, Kolkata -700 064 

Data of only current students for migration will be provided by Customer Team in Standara t 
Formats defined. In case of any Cleansing work required, it will be supported by Custome 
migrated data will be verified in writing by Customer. 

The complete data entry & processing work is sole responsibility of Customer Users and is to be d 

by Customer's Users. Implementation team will support them in this process. Since the datas 

entered, modified, Checked & processed by the Customer's authorized Users, sole responsibilit 
the same is of Customer. Customer's User shall never ask & Force on-site team to do the data entr 

processing work. 

9. In the interest of Customer's data security &cloud security, there will be no access to any third pa 

like students, vendors, to the ERP. Password will never be shared by Customer's Users with ot 

Users. Student shall be never allowed to meet on-site staff. 

Students direct interaction/meeting implementation team can be a serious concern and not good 

the ERP Security. So, for student interaction, Purchaser needs to always identify a coordinator/ 

and further give necessary corrections in ERP data in writing to our staff. At no instance studa 

should directly interact with our staff onsite/ Head Office. Student difficulties/queries should 

solved / handled by Customer's Technical team. 

10. Customer undertakes to comply with all the access authorization and access controls for 

Customer's access to the Services Environment as may be prescribed by Supplier OEM / OE 

Customer shall limit the access to Services Environment only to the Authorized Users. Ea 

Authorized Users shall follow the security policies and, rules as have been notified by the Suppli 

OEM 
11. Customer acknowledges that the Services offered by Supplier / OEM under this Agreement are 

the data processing services but are in the nature of information technology infrastructure 

application services for Cystomer's own data processing and business use only and agrees that t 

Customer shall not, in any way, commercially exploit the Services otherwise. 

12. Customer shall be responsible for all activity occurring under its control and shall abide by 

applicable laws. The Customer shall notify SI immediately of any unauthorized use of the Services 

Services Environment. Customer undertakes that all Customer Data will not infringe the intellect 

property rights of any third party & shall abide by all applicable laws of the land. 

13. Passwords will be never shared by Customer's Users with their assistants, other Users or with anyo 

including on-site implementation team. In the interest of Purchaser data security & ERP secur 

there will be no un-authorized access to any unknown person / party. Password shall never be sha 

Ar Bhowmik by Purchaser Users with other Users, assistants, or with anyone including Supplier/ OEM's staff 

e O:ticer 
Abu! Kalarm Azad University 

t g WesrgaPurchaser will be solely responsible for all the transactions done thru authorized login. If Purchase 
T efi tiWest bengal University of 1ECmolog 

ad 4.Peu:Stel PS Heia olser'share password to others or User itself enters wrong/ fraud transactions, Purchaser will be sol 

Kokala Canipus : BF-142, Seo-l, Sal Lake Cty, Kolkaa-Tul06t 

responsible. 

14. Implementation team will never ask for User password firom any User. Implementation team w 

never do any data entry / correction, processing work on behalf of Purchaser. Implementation ted 

will hand hold & support Purchaser Users in doing their work at initial stages & in case of a 

difficulty at later stages. 

15. Customer will inform all the important events & schedules, such as admission dates, exam dat 
result dates well in advance via written communication so that Implementation team can prep 

configure ERP accordingly & if required make extra arrangements for success of such eve 

Customer also will inform all the changes in rules, new rules well in advance for necessa 

ECHAG 

KOLKATA 
700091 

OLOG Anghata, Katngo Registfar 
Maulana Abul Kalam Azad 

of Technology, West Beng 
AEKLU Yech 
Fomery nowin as West Bengal Unives 
NH+ 12 Mort No-4,3nda, ainguta euejne Gua 
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MAULANA ABUL KALAM AZAD UNIVERSITY (OF TECHNOLOGY, WEST BENGA 
(Formerly WEST BENGAL UNIVERSITY OF TECHNOLOCGY) 

Main Campus: NH 12, Haringhata, Post office-Simhat, Police Station-Haringhata., Pin -741242 
City Campus: BF-142, Sector-L, Salt Lake, Kolkata -700 064 

configurations in ERP. As far as possible, Customer should consult while changing any proce 
rules which will involve ERP. 

16. The onsite staff and their day-to-day activities are strictly under the supervision of MIS In-Charge nd 

authorities of Purchaser Team. Any suspicious behavior if observed shall be communicated t Si 

immediately via email and telephonically and necessary corrective measures will be taken. 

17. Third party interactions, certification, auditing, are to be managed by Customer directly. Supt 

needed shall be provided as case-by-case basis. 

18. At MAKAUT West Bengal, Implementation phase is of Maximum 12 Months. After 

implementation phase is ATS period sta 
over, 

2/3/282 
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NA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAD 
(Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) 

Main Campus: NH 12, Haringhata, Post Office-Simhat, Police Station -Haringhata, Pin -741249 
City Campus: BF-142, Sector-1, Salt Lake, Kolkata -700 064 

AUL, 

========*s==sss===o=az==o==zzz==os=azass=oo==*: 

ANNEXURE-V 

GENERAL TERMS AND CONDITIONS OF ENGAGEMENT 

1. Application will support current versions as of date of standard browsers like Firefox, IE and Chro 

with standard screen resolution of 1024 x 768 pixels. 

2. SI will ensure Best Training and Service Support to all users at the Institute and will also follow Tn 

the Trainer model where in-house team will be identified and given high level training who can 

useful later to ensure proper support to other users mainly students and faculty / staff colleagu 

Training certificates should be always signed by end users as soon as training is given by Team. 

All parties will endeavor to deploy the software in 3-4 months from the date of signing of SLA. 

for the modules being considered every year. Timely approvals of SRS and UAT signoff is 

responsibility of customer all needed support will be extended by Implementation 
team. In 2 we 

UATs and SRS would be deemed approved if no concerns are raised for the same. 

. 

The ERP data is fully secured. Once Customer's data islive, ERP Application data cannot 

modified by on-site team. Customer Users shall never share their password with Implementation te 

for any data entry / modification or report generation purpose. Any data 
modification of live ERP 

only be done by senior team at Head Office of OEM and that too only on the written communicat 

of Customer. 

4 

In case of an event of any 
unfortunate loss / damage / 

modifications/ 
corruption of Customer's a 

due to any reason, 
Implementation 

Team will make all out efforts to recover the same usings 

established data Backup & disaster recovery 
methodology on 

immediate basis. In this challeng g 

situation, 
Customer will co-operate in all ways for such recovery. 

5. 

6. User Manual: The Implementation 
Team will provide soft copy of various 

module-wise updad 

User's manual. 

7. Customer, SI & OEM shall follow a change control process as agreed at the starting of program. 

8. Integration with third party or external system is as defined in the Functional Scope 
document. 

for the same third-party API & coordination will be the responsibility of Customer 
ofticials. 

9. Actual effective usages of the ERP modules will be the responsibility of the Customer. 

Implementation 
Team can ensure training & service support to the Users of Customer. Billingn 

never be reduced / pro-rata for un-utilized modules of ERP. 

10. Review meetings: In implementation phase, 
Customer's Vsers and team of Si &OEM can me 

video call as per requirement on mutually suitable date. Necessary 
solution will be worked out in sieh 

a meeting for timely completion of ERP project. 
Customer will call such meetings. During tirst y 

three such meeting can be organized & in subsequent years, normally two such meetings can 

organized. 

11. Billing Cycle: Quarterly Billing Payable after the completion of period. In case of non-pay ne 

delayed payment beyond 2 weeks of raising of such invoice by the SI, ERP Cloud function/serv 

will automatically 
restricted / stopped by Sl. 

12. Contract period: Minimum Five Years subject to yearly reçeived. 

13. This Agreement shall commence on the Effective Date and continue for Contract Term of five ye s. 

unless terminated earlier in accordance with the provisions herein. The Agreement may be rene ed 

for further term(s) on mutual agreement 
between the Parties. 

22. Under ATS all minor changes shall be free of cost and Extra Modules Mi or 

Customizations/development 
shall be chargeable. Any changes (major) to be proposed and asked or 

by the client well in advance (at least I month in advance). 
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ANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL 
(Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) 

Main Campus: NH 12, Haringhata, Post Office-Simhat, Police Station-Haringhata, Pin -741249 

City Campus: BF-142, Sector-L Salt Lake, Kolkata -700 064 

14. Non-payment of dues to the extent of one quarter billing within 15 days of raising of the invoice by 

the Sl, will attract discohtinuation of cloud services by SI and will be reinstated only upon 

regularization of payments so pending. 

Any New Development Change rcquest by the customer wilI be catered if there is no such 

outstanding payment as on date of request. Restricted services shall be available due to low cloud 

bandwidth and as per norms; outstanding payiment message shall be displayed on Login. 

In case the pay1ment is outstanding for more than 06 weeks the services shall get automatically 

suspended due to non-payment of cloud rental as per standard cloud norms. In such cases, restart of 

cloud services may lead to some penalty charges maximum upto 10% of outstanding bills. 

15. Termination Clause: The agreement can only be terminated with a 03 months written prior notice or 

payment in lieu thereof by the client. 

16. Effect of termination: In the event of termination or expiry of this Agreement, 

(A) Customer shall () forthwith cease to access and / or use any of ERP Application Systems and 

Services Environment; (ii) return to SI/OEM any of OEM confidential and proprietary 
information 

and material in its possession; and (iii) purchase Equipment (if any) at the then market value or the 

written down book value in books whichever is higher, and 

(B) SI & Implementation Team shall (i) return to Customer all confidential and proprietary 

information of Customer and equipment (if any). 

17. Dispute Resolution (Arbitration) - As far as possible, for any dispute, Customer's &SI Management 

will settle such disputes at mutual level. In case if this fails, for any dispute or difference of any kind 

whatsoever raised between the parties in connection with or arising out of the agreement or any part 

thereof such dispute or difference shall be referred to an acceptable sole arbitrator under the 

provisions of the Indian Arbitration and conciliation Act 1996 or any 
enactment or modification there 

under. The venue for Arbitration shall be Kolkata and language shall be English. The courts in 

Kolkata shall have Jurisdiction to entertain all disputes between the parties" 

18. Force Maje:re Clause Neither party shall have any liability under RB deemed to be breach of this 

Agreement for any delay or failure in performance of this agreement 
which results fromn 

circumstances beyond the reasonable control of that party. If such circumstances continue for a 

continuous period of more than 6 months either party may terminate by written notice to the other 

19. Non-Compete Agreement -All Parties hereby agree that it shall not at any time compete with any of 

the resources or employe�s of the other party or cause to gain advantage by abusing intimate 

knowledge to release trade secrets or sensitive information, business practices, upcoming products. 

marketing plans or any other confidential information. 

party. 

20. Quarterly Management Visits will be planned by SI Team for getting feedback on the functipning of 

the ERP. Such meetings will be organized on mutually convenient dates to be decided and conveyed 

21. Technologies are changing extremely fast. Sometime today's free third party offered APl mayibecome 

chargeable. With change in technology & global market systems, ERP offerings & method of billing 

may change & will be applicable to Purchaser. In such cases, this agreement may be modified on 

mutually agreed Terms & conditions. 

in advance to all the stake holders. 
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A ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENG 
(Formerly WEST BENGAL UNIVERSITY OF TECHNOLOGY) 

Main Campus: NH 12, Haringhata, Post Office -Simhat, Police Station-Haringhata, Pin -741249 

City Campus: BF-142, Sector -I, Salt Lake, Kolkata -700 064 

ANNEXURE - VI 
PAYMENT SCHEDULE 100% Initial Setup cost with Purchase Order, Signing the Agreement and User Creation, Live Loj 

be handed over for Users onboarded on Azure Cloud. Per User Per Month Billing from the date of Installation of ERP on Azure Servers will be p 

Quarterly after completion of the period and submission of Invoice. WTL (SI) will submit the Invoice to MAKAUT on receipt form OEM /Supplier. 
SI on receipt of the Payment from Purchaser will make the payments after deducting their servi 
margin as agreed in the PO for One Time Setup & PUPM Costs. No Margin will be applicable to SI on any consumables like Azure, Licenses.. Microsoft Cloud Billing as per Actuals monthly on submission of Invoice All Payments will be released inclusive of Applicable Taxes Consumables to be Paid as per Actuals on Delivery and submission of Invoice 

ECHN 
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AGREED EHejne . 

WEBEL TECHNOLOGY LIMITED. 

Atri Bhowmik 
TCe Officer 
n Abul Kalam Azad University 
igy, West Bengal 

aVet Bengal University of Technology) 
tPSHanrghala, Nadia-141249, W.B, NDIA 

ofius EF-142, Sec-l, Sall Lake City, Kolkata-700064 



v- V No.649 
Webel Technology timited 

TRP COE 

(A Government of West Bengal Undertaking) Block BP-5; Sector- V: Salt Lake; Kolkata 700 091West Bengal e Telephone No.2367-3403/06 Fax No 2367-9418 Pan No. AAAC 201G 
GST No. - 19 AAACW 401G, 12M TAX INVOICE 

Client Order No. SRV/SCS/oo064/20-21 
Original For Recipient / Duplicate For Supplier 

Client Order Date 24/12/2020 Invoice Date 24/09/2021 
SER/21-22/1716 

28/12/2020 

Reference No. WTL/OE/B7/0460/20-21 Invoice No. 

Reference Date 
Customer's Name and Address 

Maulana Abul Kalam Azad University of 
Technolo8Y, West Bengal 
BF-142, Sector-1, Salt Lake City, Kolkata -
700064, West Bengal 

GSTIN 19AAAJWO063D1DI 

Billing Address Shipping Address 
Maulana Abul Kalam Azad University of Maulana Abul Kalam Azad University of Technology, West Bengal 
BF-142, Sector-1, Salt Lake City, Kolkata-
700064, West Bengal 

Technology, West Bengal 
BF-142, Sector-1, Salt Lake City, PIN 700064 
West Bemgal- Kolkata 

Place of Supply Kolkata State Code - 19 

GSTIN 19AAACW420161ZM, PAN: AAACW42016, CIN: 072200WB2001SGC092897 
Integrated University Management System for MAKAUT, WB for the Period April'21 to June'21 SI. HSN/SAC Item Qty Rate Taxable SGST CGST No. IGST Total (Rs.) Value(Rs.) (Rs.) (Rs.) (Rs.) (Rs.) 

998319 Per User Per Month (PUPM) 11783.00 
PUPM 

50.0000 S89150.00 
100.00% 

53023.50| 
9.00% 

53023.50 
9.00% 

0.00 
0.00% 

695197 00 Users Students + Faculty + Staff 

Only Personal Logins will be billable, 
Institutional User Logins will not be billed 4th2 i.e. VC, Registrar, COE, 
Min. Assured Billing for 3000 Users 

Applicable from date of Installation on 
Azure Cloud Servers 
APRIL21 (5U-3496 FU-274 & NTU -124 
TOTAL 3894) 
MAY21 (S U-3496 FU - 289 & NTU- 159 

TOTAL 3944) 
JUNE21 (SU- 3496 FU- 289 & NTU -160 
TOTAL 3945) 

7. /izi Bhowpik 
ficer 

aanAbul 
Kalam Az4d iniver Sity 

allan est Bena 
of Tecin ast Berigal un 
Hard No-3.P-M Sall Lae Cay, Ku valiari 
KoMala Camus: BF-142, Sei Sal Lake cay, Kc/ala-iui 

TRANS-5hq RG85063-
2 999799 WTL Procurement Charge@ 1.00 

LS 
11783.0000 11783.00 

100.00% 
1060.47 

9.00% 
1060.4 0.00 13903.9 

9.00% 0.00% 

Sub Total 600933.00 54083.9 54083.97 0.00 709100.94 
100.00% 709100.94 

TDS@2/-Ro600933x2/-Ra.12018.G6 
R. 12019/-(R/0) 

TOTAL 709101.00 
Taxable amount 

500 0933.0 Summary GST 

GST-TDS@ 2/. =Ro.600933x3/ =Ro. 10486el) 703101.00 
108167.9 

Invoice Total (in word) (Seven Lac Nine Thousand One Hundred One Only) 
Enclosed: GurOAS Valuo -R. 70101-
Whether GST Payable on Reverse Charge "No" 

)GST-TDS@2/.-Rn. 12010/ 
NePasebtRn. 68 5O63-This Invoice is subject to the terms & condition of on contract/ acceptance. 

All the payments in the form of Cheque / Draft / Electronic transfer / remittance ect. shall be 

E & OE 

For Webe 
in favour of "WEBEL TECHNOLOGY LIMITED". CHA NSgy Ltd 

All disputs are subject to Kolkata jurisdiction only. 
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MAULANA ABUL KALAM ALAD UNIVERSIY OF TECHNOLOGY. WEST 6ENG 
T 

1 i' 

Date:22/09/2021 

ERP Users Acknowledgement 

This is to certify that, ERP users have been activated during period February 2021 to June2021 
Total Users 11783 are actively used the ERP for Period April 2021 to June 2021. 

The user's details are as follows 

Student Faculty Non Teaching Total Users/ 

Months Users Users Users Months 

April 3496 274 124 3894 

May 3496 289 159 3944 

June 3496 289 160 3945 

Total User 11783 

Installed By 

NAGPUR 

Vijay Rokde 

MasterSoft ERP Solutions Pvt. Ltd. Nagpur 
ert Bhownmik 

r. GTticer 
Maulana 

Abul Kalam Azad 
University 

of 
Technology, 

West Benga Wost B ng 
inunce 

Oificer 

arc Ho-. Post: Sinhat, 
PS.Raringhala, 

Nadia-741249, 
W.8, INDA 

Kokata 

Canpus:BF-142, 
Sec-1, Sail Late City, Kolkala-/G0UG4 Institute Authority Signature 

Mr. Koushik Mukherjee 
Project Implementation Manager 

.135 
Registrar Finance Officer 

Controller of Examinatión 



ERP 
Webel Technology Limited D 21121ri 

(A Government of West Bengal Undertaking) 
Block BP-5; Sector - V; Salt Lake: Kolkata - 700 091, West Bengal 

Telephone No. 2367-3403/06 Fax No 2367-9418 

TAX INVOICE 

Original For Recipient/ Duplicate For Supplier 

Client Order No. SRV/SCs/00064/20-21 Invoice Date 07/10/20211 
SER/21-22/1915 

28/12/2020 
Client Order Date 24/12/2020 Invoice No. 

Reference No. WTL/OE/B7/0460/20-21 Reference Date 

Customer's Name and Address Billing Address Shipping Address 

Maulana Abul Kalam Azad University of Maulana Abul Kalam Azad University of 
Technology, West Bengal 

BF-142, Sector-, Salt Lake City, Kolkata 
700064, West Bengal 

Maulana Abul Kalam Azad University of 

Technology, West Bengal 

BF-142, Sector-1, Salt Lake City, Kolkata -

700064, West Bengal 

Technology, West Bengal 
BF-142, Sector-1, Salt Lake City, PIN 700064 

West Bemgal- Kolkata 

Place of Supply Kolkata GSTIN 19AAAJWO063D1DI 

State Code - 19 
GSTIN: 19AAACW4201G1ZM, PAN: AAACW42016, CIN :072200WB2001SGC092897 

Integrated University Management System for MAKAUT, WB 

Sl. HSN/SAC Item Qty Rate Taxable SGST CGST IGST Total 

No (Rs.) Value(Rs.) (Rs.) (Rs.) (Rs.) (Rs.) 

a 997331 Microsoft Office Licences As per Actual 97470.00 
9.00% 

97470.00 
9.00% 

250.00 1083000.0o 
100.00% 

4332.0000 0.00 
0.00% 

1277940.00o 

Quantity Nos 

a) Microsoft 365 A3 for faculty-

AcademicPer Year Rs.4560(- 5% discount) 
=Rs.4332 

b) Microsoft 365 A3 for students use 

|benefit-Academic 

999799WTL Procurement Charge @ 1.00 
LS 

21660.00 
100.00% 

1949.40 
9.00%| 

1949.4 
9.00% 

21660.0000 0.00 
0.00% 

25558.80 

Sub Total 
1303498.80 1104660.00 99419.40 99419.40 0.00 

100.00% 1303498.80 

TOTAL 1303499.00 

Taxable amount 
1104660.00 

Summary GST 
198838.80 

A . ftri Shoun:i 1303499.00 
i ance Officer Invoice Total 

| Inv 
Total (in word) (Thirteen Lac Three Thousand Four Hundred Ninety Nine Only) e Teclnology, West Bergai 

En ed: License Certificate 
tPOs1-ö6ihaL P$. -2nnghata, Na a429 

Whether GST Payable on Reverse Charge "No" 

E&OE 

This Invoice is subject to the terms & condition of on contract/ acceptance 

All the payments in the form of Cheque/ Draft / Electronic transfer/ remittance ect. shall be 

in favour of "WEBEL TECHNOLOGY LIMITED". 

For Webel Technology Ltd 

All disputs are subject to Kolkata jurisdiction only. 

TOtal amcun; F 1303499/- Authorised Signatory 
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MAULANA ABUL KALAM AZAD UNIVERSITY OF TECHNOLOGY, WEST BENGAL 
Yht NA wI SIIUNGAL UNAVIH!TY Or TCINLOGY) 
ip d du.s 711249 

Date:22/09/2021 

Microsoft Office 365 License Certificate 

This is with reference to Work order of Maulana (Abdul) Kalam Azad University of 

Technology, West Bengal. Work Order No. WTL/wo/w1/20-21/0460/03840 dated 

22/02/2021. We are activated 205 Users out of 250 Microsoft Office 365 License as 

procured 

Please find the details of Users enclosed herewith. 

Installed By 

NAGPUR) 

Dr. Atri Bhowmik 

Vijay Rokde 
MasterSoft ERP Solutions Pvt. Ltd. Nagpur 

Universty ol TechnoG once O1C 
Weet B-gs lla.a 

a Abul Kalam Azad University 

To bnology, West Bengof Technoloay) eun as West Bengal Universily or le 

igPuaDimhat, PS-Haringhata, Nada-141249, W.8, iNDA 

hdla CampuS:BF-142, Secl, Salt Lake Ciy, Kolikala-1ü0to 

Institute Authority Signature 

Mr. Koushik Mukherjee 

Project Implementation Manager 

Controller of Examination Finance Qfficer Registrarr 
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